
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enrolment for Australian Residents 

Policy and Procedures 



 

2 | P a g e  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Name of Document Enrolment for Australian Residents Policy and Procedures (v5) 

Status APPROVED by Executive Committee 

Date of Approval 17 August 2023 

Owner Head of Marketing and Community Relations 

Contact Registrar 

Review Cycle One (1) Year 

Date for Review August 2024 









 

6 | P a g e  

• A cheque or completed credit card form for the non-refundable application fee of 

$A300.00
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4.4 Students Entering MLC School Between Kindergarten To Year 6 (Inclusive) 

Approximately two years prior to the applicant’s proposed entry, applicants and their parents or 

guardians will be invited to attend an interview with the Head of Junior School or their delegate at MLC 

School. 

 

4.5 Students Entering MLC School In Year 7 

Approximately two years prior to the applicant’s proposed entry, applicants and their parents or 

guardians will be invited to attend an interview with the Principal, Deputy Principal, Head of Senior 

School, or their delegates at MLC School. 

 

4.6 Students Entering MLC School Between Year 8 – Year 12 (Inclusive) 

i. Approximately two years prior to the applicant’s proposed entry, applicants are required to 

undertake a learner profile assessment to enable suitable class placement to meet their 

learning needs. 

ii. Following this assessment applicants and their parents or guardians will be invited to attend an 

interview with the Principal, Deputy Principal, Head of Senior School, or their delegates at MLC 

School. 

 

4.7 Enrolment Fees & Charges 

i. All fees are reviewed annually. No student may commence until all initial charges (application 

fee, final enrolment fee and required tuition fees) have been paid. 

ii. All enrolment fees and charges include GST. 

iii. All students entering for Term 1 each year are required to pay an instalment towards the 

following year’s fees by the end of Term 3, Week 4. The instalment is the equivalent of the 

current term’s fee. Existing families are not charged, and if more than one daughter is starting, 

only payment for the eldest child is required. Partial scholarship recipients are charged pro-

rata. 

4.8 Conditions Of Enrolment 

These Conditions are to be agreed to by parents/carers when they accept an offer of a place for a 

child at the School.  
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i. Fees 

• We agree to pay to the School all fees for tuition, extra subjects, excursions, camps and 
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We agree to avoid confrontation and criticism in public and accept that there is no place in 

the School community for sarcasm, derogatory remarks, inappropriate familiarity, or 

offensive comments. 

• We agree to support the values and to abide by the rules of the School as set out in the 

appropriate publications such as the Parent Information Handbook and the Student Diary 

as published from time to time at the Principal’s discretion. We note that the student must 

do the same and we agree to encourage her in this. We have noted the School’s 

requirements in relation to discipline, home study, uniform code, attendance and leave. 

• We accept that the School may determine which particular programs, courses and 

activities are offered and/or provided at any time and which of these programs, courses 

and activities are compulsory. We agree to obtain for the student the textbooks, technology 

and learning resources recommended by the School for its compulsory programs, courses, 

and activities and to ensure that the student has these available for use at school. 

• All students must participate in and/or attend the following activities, as determined by the 

Principal: 

➢ As the School is a school of the Uniting Church in Australia, Sunday House Chapel 

Services, end of term Holy Communion Services (partaking of Holy Communion as a 

sacrament is optional but attendance at the Services is required), and devotional 

assemblies/chapel. 

➢ Co
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In particular, we accept that the Principal may in their absolute discretion, but subject to 

affording the student procedural fairness, suspend or dismiss the student for breaches of 

rules or discipline or where we have failed to comply with these conditions of enrolment. 

• We understand that the School requires parents to be actively involved in the School 

through attendance at parent-teacher interviews and parent forums, participation in 

courses offered by the School relevant to the student’s education and assistance to the 

School in a voluntary capacity from time to time. 

• We 
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• We understand that the School requires parents to observe School security procedures for 

the protection of students from direct contact with those outside the School during school 

hours and that we are only to make contact through the School office. 

• We acknowledge that the student’s personal property is not insured by the School, which 

does not accept any responsibility for loss. 

 

iv. Privacy 

• We acknowledge that the School may from time to time collect personal information about 

parents and students, which may be necessary for the School’s function or activities. We 

authorise the School to use and disclose information in such a manner as the Principal may 

deem appropriate for the purposes of the student’s education, health, care, welfare, or 

development. We acknowledge having read the School’s Privacy Policy. 

• We give permission for photographs of the student to be placed in the School’s records, 

displayed from time to time around the School including footage on the School’s CCTV 

monitors, and published in School publications, including Excelsior, the School’s 

community website and the weekly e-newsletter, Audacia. For promotional and other 

marketing material including the School’s public website, social media, video footage and 

the digital version of Lucis, specific consent would be required if the student’s identity could 

be established within the design framework. No student image and corresponding name 

would be included in any marketing or promotional material or vehicle. 

• Where 
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vi. Terms & Conditions 

• It must be noted that the terms and conditions set out in the Prospectus and on the 

Application Form and all associated documents, may be altered or amended from time to 

time by MLC School, and their provisions subject to any such amendments shall continue 

to apply during the whole period that a student continues to attend MLC School. 

 

5. ACTIONS & RESPONSILITIES 

The actions and responsibilities to be undertaken in respect of this procedure are set out below: 

5.1 MLC School Is Responsible For: 

i. Following these procedures with regard to the enrolment and admission of students. 

ii. Maintaining duty of care as laid out in these procedures with regard to the health, safety, and 

welfare of enrolled students. 

iii. Informing parents/guardians/carers of any changes to these procedures in a timely manner. 

 

5.2 Parents/Carers Are Responsible For: 

i. Following these procedures with regard to the enrolment and admission of their daughter(s). 

ii. Ensuring that MLC School is informed of any changes in circumstances with regard to their 

daughter(s)’ enrolment. 

 

6. RELATED POLICIES & SUPPORTING DOCUMENTS 

• MLC School Enrolment Contract. 

 

7. ACCESS 

Not restricted. 

This document is available to all stakeholders via the School’s Community website. 

This document is available to all staff via Domus. 
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Copyright of this document is owned by MLC School, Burwood. MLC School are licensed to copy and 

amend this document for use in the school. Any other uses of the document require written approval of 

MLC School. 


